1.
 In California (check with your own State), you will need the Seller to fill-out a 
“Lead-Base Disclosure Form” if the property was built before 1978.

2.
You may need the Seller to fill-out a “State of (address)






            Property Disclosure Form”.

3.
You will need to go to the County Courthouse in which the property is located to  


record your  “Affidavit and Memorandum of Agreement”, to 
protect your interests in the property (so it can’t be sold to anyone else without 
your written permission)
.

4.
If you do an “Assignment”, you’ll need: 

a) Assignment Agreement, 

b) The Original Purchase Agreement.

5.
If  you do an “ASSIGNMENT  OF  CONTRACT”, you will have the Preliminary 
Title work done in the Name of the Seller… you are orchestrating an “Order of  
Closing” for your fee. Then, when a New Buyer is found and you have received  a 
minimum  of $2000.00  “Non-Refundable Earnest Money Deposit” provided to 
you from the New 
Buyer within 24 hours of acceptance/signing of the 
“Assignment of  Contract”, either in person or by FAX, you will have the “Title 
Insurance Policy” 
done in the 
New Buyer’s Name (you may have to pay).

6.
If it is a “Double/Simultaneous Closing”, you will need:


a) “Purchase Agreement” with Seller.


b)  “Sales Agreement” with New Buyer.

7.
And, if it is a “Double/Simultaneous Closing”, you will need to have the Preliminary 
Title work done in the name of the Seller. 

a) Once the New Buyer is found, and they have provided to you a minimum  $2000.00  “Non-Refundable Earnest Money Deposit” within 24 hours of acceptance/signing of the “Assignment of Contract”, either in person or by FAX, plus proof of funds to close on a property (i.e. cash, credit cards, credit line, or hard money verification, then you will have the Title Insurance Policy done (1) in your name, (1) in the New Buyer’s name.

Unless you are dealing with an Escrow Company that will do a “Pass Through” title, which will save expenses for having to pay for two Title Insurance Policies.  
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